
Please fill in form as completely as possible

File type:

£ Mac/Apple       £ PC/Windows

Delivery method:

£ FTP download       £ CD/DVD

Files can be saved to a variety of formats. Please check the file type you are requesting:

£ TIFF          £ JPEG          £ PDF          £ Other*

  *Please contact Photo & Digital Imaging Services to check what other file format options are available.

Please specify:

  File size in MB or dimensions:
   (examples: Same Size; 8” x 10”; 12MB)

  File Resolution:
   (In DPI or highest possible. Please note: if a digital file already exists you will receive it at   
   the original resolution. If you require a higher resolution file, you will have to pay to have the  
   item rescanned.)

Items to be used for:

£Book       £Magazine       £CD/DVD       £Website       £Video       £Other (please describe use in the space below)

The Library of Virginia Staff must approve any electronic alteration of images before publication. 

  Images that have been electronically altered must be identified as such in the credit line. 

Required Patron information:

  Patron name:                                                          Date:                  Telephone: (       ) 

  Email address:
   (needed for FTP download and in case we have any questions concerning your request)

REVISED OCTOBER 2012

Photo & Digital imaging ServiceS
Digital imaging WorkSheet


	Other: 
	File size in MB or dimensions: 
	File Resolution: 
	Patron name: 
	Date: 
	Email address: 
	PC: Off
	FTP: Off
	CD/DVD: Off
	Tiff: Off
	Jpeg: Off
	PDF: Off
	Other type: Off
	Telephone: 
	Book: Off
	Magazine: Off
	CD/DVD Use: Off
	Website: Off
	Video: Off
	Mac: Off
	Other Use: Off
	Other use text: 


